
LUCHA | ACE Data Coordinator

Who We Are
Arizona Center for Empowerment (ACE), and its sister organization, Living United for
Change in Arizona (LUCHA), are progressive, grassroots, community-based
organizations engaged in and committed to building power throughout communities in
Arizona. At ACE, we work to ensure that everyone has access to the American Dream
by amplifying the voices of low- and moderate-income communities, communities of
color, and immigrant communities through collective action.

About the Position
The Data Coordinator will be responsible to assist with the day-to-day work to support
ongoing programs and campaigns. This is a crucial role to ensure the success of each
program, and while creating and developing better, more effective ways to track and
analyze data. There is a significant lack of opportunities in tech, especially in BIPOC
communities, this position will offer the opportunity to build upon current skills and work
with some of the best tools available.

The Data Coordinator will report to, and work primarily to assist the Data Director with
all data tasks utilizing the Voter Activation Network (VAN), and EveryAction (EA) in
addition to other data projects and tools as needed. The ideal candidate will have prior
experience overseeing a small team, and be able to communicate effectively throughout
the team, and think strategically outside the box to solve problems.

Key Responsibilities

● Create reports for all aspects of campaigns and other program data as needed
● Provide technical support and training to staff on tools to support canvassing,

volunteer mobilization and organizing activities
● Develop both technical and end-user documentation for data processes
● Create lists and Virtual Phone Banks based on a set universe
● Communicate with program managers for needs and reporting
● Onboard new staff to tools and documentation
● Maintain and monitor tools and data cleanliness
● Use SQL and Sheets to create and present reports
● Provide support on tools to staff and volunteers
● Host monthly training sessions for staff to support development of data culture
● Oversee, support and develop Data Fellows and fellowship program
● Other duties as assigned



Qualifications

● Excellent verbal and written communications skills
● At least 1 year experience working with Data collection tools like the Voter

Activation Network (VAN) and/or EveryAction
● Proficient experience using Excel and Google Sheets for reporting
● Must work well with a team and work with diverse groups of people
● Must be flexible and able to handle multiple responsibilities in a fast paced work

environment
● Must have the ability to work both independently and as part of a team
● Strong computer skills
● Firm commitment to the work of LUCHA | ACE and its campaigns
● Interest in and passion for supporting progressive politics
● The ability to communicate clearly with both technical and less-technical

audiences
● Keen attention to detail with an understanding of how to find and fix errors
● Applicants MUST reside in Arizona (We have offices in Phoenix and Tucson)

Compensation: The salary range is commensurate with experience, from $37,000 -

$42,000 per year

Location: Remote with possibility of in-person work in Phoenix or Tucson offices

To apply, please send a resume and cover letter to adolfo@luchaaz.org with the
subject line “Data Coordinator”

mailto:adolfo@luchaaz.org

